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Signing In

Option 1

e Go to www.classroom.google.com
e Sign in with your Google Classroom account details (username and password)

Google
Signin

Use your Google Account

[ Email or phone

Forgot email?

Nat your computer? Use Guest mode to sign in privately.
Learn more

Create account m

Option 2

e From Google’s homepage, click on the button on the top right corner (sign in)
e Sign in with your Google Classroom account details (username and password)
e You should now see your initials in a circle in the top right corner

e Next to your initials, will be a ‘waffle’ (9 dots).
e Click on the waffle and select classroom. \
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Account Gmail Drive

Classroom Docs Sheets



http://www.classroom.google.com/

Google Icons

Google Drive

Where you access
any Docs, Sheets,
Slides, Forms or any
other work you have
saved in Google

Google Classroom

View and access
work, set and
messages from the
class teacher.

Classroom.
Google Meet Google Docs

Video conferncing.
This feature is only
available if a teacher
starts a meeting.
Children cannot
create their own
meeting.

Google equilavent
to Word. Create
documents that
are largely text
based.
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Google Sheets

Google equilavent to
Excel. Create
spreadsheets and
represent in graphs.

Google Slides

Google equilavent
to PowerPaint.
Create
presentations.

Google Forms

Create your own

surverys and quizzes.

Google Calendar

Schedule
meetings, and get
reminders about
upcoming
activities. Share
schedules with
others and create
multiple calendars
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Gmail

Keep up to date with
recent emails on G-
mail. (You can
forward these emails
to your London Grid
email address)

Google Sites

Create your own
web page (content
can be published
but only within
the school
domain)




Navigating Classroom

When you first sign in, you will be presented with all the classes your child is a member of.
The ‘to-do’ button is a quick way to view all pieces of work set for your child across all their classes.

Underneath each class it will show if any work is due.

Google Classroom

To do n Calendar

Badger Admin

Due Wednesday
Research Project on the Caribb...

B O

Select your child’s class and you will be taken to their class page.

Stream Classwork People . i o

==

A ——
Due Wednesday
Remember to bring your reading book and record in to school tomorrow. Miss Toombs

Research Project onthe C... .
View all
®
o

Upcoming D Mrs Toombs
@ 22Mar
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1. Menu of classes — access all your classes from here and switch between them.

2. Current class — this shows the active class you are in. Click on this to return to the ‘stream’ at any
point.

3. Stream — announcements for the class are shown on this page as well as new classwork. Messages

from your teacher will appear here.

Classwork — assignments will appear here.

People — view which pupils and teachers are members of this class.

Waffle — access all different Google apps.

Account — shows who is logged in to the account by the initials. Click here to also switch accounts

and log out.

Upcoming — shows what work is due in and with a date.

. Comment feed — comments from teacher and peers are visible here. They are visible to all users.

10. Posts/updates — appear here for everyone to view

Sllo ol b
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Note: Depending on the setting, your teacher has decided on, you may not be able to write posts or replies
on the stream. If you do, remember everyone in the class can view your comments and your teacher will
be able to view deleted comments too.




Classwork Tab

This page gives you an overview of your ‘Classwork’ page. It tells you about some of the most important
features on this page.

2T

All topics

9.

O No gk wbdkE

ess
Stream Classwork People HH °

@ View your work n Google Calendar @ Class Drive folder

. Research Project on the Caribbean Due23Jun .
Posted 19:32 . . . Assigned

View assignment . .

Classwork tab — use - this icon to view assignments.

See your submitted work, teacher comments and scores.
Google Calendar — view when assignments are due in

Link to your My Drive to view your work.

All topics are listed on this page.

Assignment Title.

Due Date — when the work is due to be handed in.

Assignment Status (assigned = not finished, turned in = finished and sent to teacher, graded =
marked by teacher and returned.

Attached files/links — you will find attached files or links here to complete the assignment.

10. Click to view assignment in full details.




See all Tasks Set

1. Click ‘Classwork’.
2. Click on ‘view your work’ which is just underneath the Classwork tab.

2T Stream Classwork Pecple

@ View your work m Google Calendar @ Class Drive folder

After you have clicks on ‘view your work’, you will be presented with the screen below. Every
task that has been set for you will appear here.

@ Test Pupil
a P

. Tost Writing T v .
All

wet Tirwes Tabies T v Turned in

Test Matha Assigrenent Assignud

Tost GPS Assignmem (8] . 12 Wanoo

Test Pugil - Tost GPS Assi ™ Test GPS Assignment (19

y L T

L

1. Due date — this column shows the date each piece of work is due in on.

2. Tick — the teacher has seen your work.

3. Turned in — you have completed the task and it has been sent to your teacher but they haven’t
seen it yet.

4. Assigned — this work still needs to be completed.

5. Score — if this was a test with points, your score will appear here.

6. Speech bubble — this shows you if a comment has been left on your work. Click on the title of
the work to expand it and see the works and any comments.

7. All/Assigned/Returned/Missing — you may find it easier to search just for work that has been

[ 8 } assigned to you (but not yet completed) or for work that has been returned (so you can see if you

have any comments), or for work that is missing (not handed in by the due date).

Once you have clicked on an assignment to expand it, click ‘view details’ to be shown all the
rmation




above the task and to view any files that have been attached.

Viewing Assignments

You can either access your tasks as shown on the page before or follow the steps below:

TEST CLASS 6 Stream

)
—_—
B View your work . [ Google Calendar [ Class Drive folder

GPS Resources

@ Test GPS Assignment .
ave @ look al the first SPaG Spotter page and camplete in your book .
.

SPaG-Spotter-Pack-1.pdf
| . Pl

TNt .

1. On the ‘classwork’ tab, find the assignment you need to complete and click/tap it to expand and
show the task. If it is a new task, it will be blue. Completed tasks turn grey.

2. Then click on ‘View Assignment’ to get more information on the task and to open any files attached

The due date is shown in the top right corner.

4. The assignment status is under the due date. ‘Assigned’ — set by the teacher but it hasn’t been
completed or handed in by the pupil. ‘Turned in’ — pupil has completed the work and sent it to
teacher. ‘Graded’ — the teacher has seen the work and returned it. Sometimes, there may also be a
score given or comment made.
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Handing in Completed Work

Home learning can be completed and submitted in two ways. Pupils can complete their learning task on
a

variety of Google Apps, such as Docs, Drawings, Forms and Slides. If a pupil is unable to do this, they
can take a photo, video or audio of their learning and submit it as a file attachment instead.

1. To complete a Google app document, click on the file under the section ‘your work’.
Year 5 - English 1 o
Py A ]
Guided Reading - The Water Tower (Chapter 1) Yolir work e

Jos Boggs - The
O M Kamboccus e ) (aowa A 1) "

b Add o e

o e——
The Watertomer text pdf The Water Toser [audo Boo
r )
Cints Commrmnrn

M

2. Pupils can type straight on to the document and when they have finished they can close the tab in
their web browser. There is no need to press save if you are connected to the internet as Google
files are saved automatically.
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3. If you would prefer to submit a different file (photo, video or audio) containing the learning, click
on ‘add or create’.

= ‘ear 5 - Erglish

Pl
Guided Reading - The Water Tower (Chapt ks e

B b Awimboooa A (Tt Ap 1)
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4. There are several options to choose from. If you want to upload a file from your device, click ‘file’.

Your work Aaaignad

Joe Bloggs - The . e

Josoaglie Cuais

+ Add ar create

%  Google Drve -

o0 Link

i File

Crasés nawm
B Docs

Slidas
B  sheets

B Dawngs

5. Select the upload tab and then click on ‘Select files from your device’.

Insert files using Google Drive

Toncen| Upleaz My Drive Startwd

S N frem your deves
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6. Select the file (containing the learning) that you want to submit. Then click ‘upload’.

Fenarten

X e 3

Insert fii O Sowsosss . ot
& meom o e

Hocert B Oocements

I3 Oesinz

A Apsecatom

Coud Orren

Water Towee Guided Resding

© Serscts Dee - Joe Bloogs prg
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7. The file should now appear under ‘your work’. Click ‘turn in’ to submit your home learning.

= Year5 - English : o
Guided Reading - The Water Tower (Chapter 1) Yourwork e
& Moo Kawdnns g 3 et A '".h'".‘ he
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8. If at any time you want to make changes to your

: . q Turned in
home learning, you can click ‘un-submit’.

Your work

Joe Bloggs - The Watert.

Google Docs

Water Tower Guided Re...
Image

Unsubmit

i



Adding Comments for your Teacher

Once you have opened up your assignment, there are 2 ways you can contact your teacher.

© Test GPS Assignment

Your work Assigred
100 peants Due Cet 21 T id
Have a lock at the first SPaG Spotter page and complete in your book Mark as done
SPaG-Spotter-Pack-1.pdf
PDF
1 private comm 2
1 class commont ™ oot Fuph 616 M
W  Please could | have some helg
° Test Pupil 615 FM wieth identifying adverbs
< | have finighed this prece of work and engoyed spotting each answer
2
£=>3

s

1. Class comments — if you ask a question or write a comment here, it will be visible to all
members of the class.

2. Private comments — if you ask a question or write a comment here, only the teachers of that class
will see the comment.

Once you have completed a piece of work, attached any files and added any comments for your teacher to

see, you must remember to m . This must be clicked in order for the teacher to receive
the work and leave feedback (unless you clicked ‘turn in’ as shown above).

Once you have submitted your work, the assignment will change from ‘Assigned’ to ‘Turned in’. You
can un-submit your work if you forgot to add something by clicking on ‘View Assignment’ and clicking
un-submit — just remember to resubmit again.

To check your work has been handed in, click on ‘View your work’ from the ‘Classwork’ page and the
assignment should now say ‘Turned in’. if It doesn’t say this, open up the assignment again and check that
it has been submitted.

; Test Pupil [ " }

My Favour e Shdeahow iz due Turreed in

Taet 505 Ansignmant K OO



Viewing Feedback for Completed Work

Teachers see the layout in the picture below for every piece of work/assignment that has been set.

It shows us who the work was assigned to and who has handed it in, along with the date it was
completed (if a due date was set).

Remember, we cannot see your work or give you feedback unless you have ‘Turned in’ your work.
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[ 14 } To view your score or any comments left by your teacher, click on ‘Classwork’ and then ‘View
1018

work’.




1.  Select ‘returned’ on the left-hand side to view all the work your teacher has seen.

2. Any scores will appear on the right-hand side of the task bar.

3. If acomment has bene left by your teacher, there will be a speech bubble on the task bar. Click o

the task to expand it and see your comments.

4. To send a comment back to your teacher, click on view details. This will then open up
assignment with a panel on the right where you can send a private comment back to your teacher.

Joining a Video Meeting (Google Meet)

Google Meet is a video meeting where children can meet with their teacher(s). It is very similar
to Zoom.

Note: No child can start their own meeting or join the class meeting before adults are present.

Joining a meeting
1. After logging in to your Google Classroom, click on the waffle and select ‘meet’.

Gmail Images = i3t 0

Account

Classroom

Slides Chat

&« B B

Meet Forms Sites

2. This will take you to the Meet homepage (shown below)

LH Google Meet 0810-Tue,22Jun @ B @&

Secure video conferencing
for everyone

Connect, collaborate and celebrate from anywhere with

Google Meet i ’

3. Enter your class code in the box (as shown below) and select join.




E3 Enter a code or nickname

If you try to join before your teacher, you will see this message appear in the bottom-left corner.

You're not allowed 1o start a meeting

If your teacher is already in the meeting, they will let you in. Click ‘join now’ and you will be
taken into the meeting to join the rest of your class.




